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Koaeke 3THKH U CJIyKe0HOTO MoBeJeHHs Pa00THHKOB
MyHHIHIAIbHOro GHIKETHOT0 yupesxkaenus «/{Bopel KyJbTypbl ropoja
KortoBcka»

1. O6mue MoJI0KEHUSA
1.1. Kozmekc 5THKM M CIIy)eOHOro MoBeAeHUs pabOTHHKOB MyHMIIUIIATHHOTO
6ropKeTHOro yupexaeHus «JlBoper KynsTypsl roposa Kotoscka» (manee — MbY
JTIK) paspaboTal B COOTBETCTBHH C MOJIOXXEHUAMU MeTOINUECKUX PEKOMEH AN
Mo pa3paboTKe U TPHHITHIO OpraHU3AIMAMH Mep IO MNPEeIyNpeKICHUIO |
IPOTUBOAENCTBUIO KOPPYIIMH, YTBEPXKIEHHBIX MMUHHUCTEPCTBOM Tpyla H
conuanbHoi 3amuTel P® 08 Hos6pst 2013 T.
1.2. Hactosmuii Kogekc ycTaHaBIMBaeT OOIIKe IIPaByiIa U CTAHIAPTHI IIOBEICHUA
pa6otaukoB MBY JIK, 3aTparMBaloliX OSTHKY JEJOBBIX OTHOIICHUH U
HaIlpaBIeHHbIX Ha (OPMHUPOBaHHE STHUYHOIO, JOOPOCOBECTHOTO IIOBEICHHUA
pPaOOTHUKOB U yUPEXKIEHHUS B LIEIOM.
1.3. Hactosmuit Kogekc mpu3BaH TOBBICUTE 3(QPEKTHBHOCTH BBIIOIHEHHS
pabotarkamu MBY JIK cBOMX HOKHOCTHBIX 00s13aHHOCTEM, a TaKXKe:
- CJTy’KUT OCHOBOM (hOpMUPOBAHUS JOIDKHOM MOpaiu, IPO(QeCCHOHANIPHON JE€CTH 1
CIIy»KeOHOTO STUKETa paOOTHHUKOB;
- OpHEHTHpYeT pabOTHHUKOB B CHUTYalUAX KOHQIMKTA WHTEPECOB U STHIECKOH
HEOIIpeIeIeHHOCTH MIIM MHBIX 00CTOSITENIECTB HPAaBCTBEHHOTO BEIOODA;
- cIOCOOCTBYeT BbHIPabOTKEe IOTPEOHOCTH COOJIOMEHHS ,HpO(beCCI/IOHaJIBHO-
STHYECKUX HOPM ITOBEIIEHNUS,;
- BBICTyIIAa€T KaK MHCTHTYT OOIIECTBEHHOTO ' CO3HAaHMS M HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIA. A
1.4. JleiictBue wHacrosimero Komekca pacmpocTpaHseTrcs Ha BCeX JIHII,
apisromuxcs paboraHukamMu MBY JIK # Haxomsamuxcs ¢ Heii B TPYIOBBIX
OTHOIIIEHUSX, BHE 3aBHCHMOCTH OT 3aHUMAaeMOH MOJDKHOCTH U BBINOJIHAEMBIX
byHKIUH.
1.5. 3Hanue u cobmoneuue paboruumkamMu MBY K [IOJIOXKEHUM HaACTOSILETO
Konekca sBISIeTCs] OXHUM M3 KPUTEpHEB OLEHKH KadecTBa MX MPO(QeCCHOHATbHOU
NEeATEILHOCTH U TPYAOBOU NUCIUIITIMHEI.
1.6. ComeprxaHue MOJNIOXKEHUHM HACTOSAIICTO Konekca 1oBOIUTCS MO CBEACHHUS BCEX
pabotaukoB MBY JIK.



2. O0mme NPUHIUNBI ¥ IPABUJIA NOBeJAeHUs PA0OTHUKOB OPraHu3aluu

2.1. Bce pabornuku MBY JIK o00s3aHbl cienoBaTh CIEAYIOMIUM  OOIIUM
MPUHIINAIIAM U TIpaBUJIaM MOBEICHUS:

- COOJTII0/IEHUE BBICOKUX 3TUYECKUX CTAaHAapPTOB MMOBEACHMUS;

- MOJIICPKAHNE BBICOKUX CTaHIaPTOB MPOheCCHOHATBHOU eATeTbHOCTH;

- CJIEIOBAHME JIyYIIUM ITPAKTUKAM KOPHOPATUBHOTO YIIPABJICHUS;

- CO3JIaHUE U TOJJIep KaHue aTMOCc(epbl 10BEpUs U B3aUMHOTO yBaKEHHUS;

- clIeZJOBaHUE MPUHIIMITY JOOPOCOBECTHON KOHKYPEHIIUU;

- clieZJOBaHUE MPUHIIMITY COIIMATIbHOW OTBETCTBEHHOCTH OM3HECA;

- cOOJI0ICHNE 3aKOHHOCTH M MPUHATHIX HA ce0s JOrOBOPHBIX 0053aTENbCTB;

- COOJIIOZICHNE TPUHITUIIOB OOBEKTUBHOCTH M YECTHOCTH IPHU MPUHITHU KaJPOBBIX
pELICHUM.

2.2. PaGOTHUKY YUPEXKICHUS 00S3aHbI:

- cobmrojaTh  JCHCTBYIONIME HOPMATUBHO-NIPABOBbIE akThl  Poccuiickoi
®enepanuu 1 TamO0BCKOM 007aCTH, HE JOMYCKATh HApyIICHUE 3aKOHOB M MHBIX
HOPMATUBHO-IIPABOBBIX AaKTOB MCXOJs U3 MOJUTHYECKOM, HSKOHOMUYECKOU
1eJ1eCO000Pa3HOCTH JIUOO 110 UHBIM MOTHBAM;

- OCYUIECTBIIATH CBOIO JEATEIIBHOCTD B IPEAEIaX MPEJOCTABICHHBIX TOJIHOMOYHN;
- WUCHOJIHATH JOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
npodeCCUOHAILBHOM YpPOBHE B 1elsix oOecrneueHuss >(QPekTuBHON pabOThI
YUPEIKICHUS;

- OCYLIECTBJISITH CBOIO MPO(PECCHOHABHYIO IESITENIBHOCTD B MIpe/eiax MpeaMeTa u
LEeJIen JeATEIbHOCTH YUPEXKICHUS;

- MPU UCIHOJHEHHH JOJKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh NPEANOYTEHUS
KaKuM-JTH00 MpodecCUOHATBHBIM WM COIMAJIBHBIM TPYyNIaM M OpTaHU3aIUsM,
ObITh HE3aBUCHUMBIMU OT BIUSIHUSA OTICJBHBIX TpaxkiaaH, Mpo(ecCHOHATbHBIX WU
COLMAJIbHBIX TPYNI U OpraHu3alunii;

- HUCKIIOYaTh JCHCTBUS, CBSI3aHHBIE C BIMUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) W  HHBIX HHTEPECOB, MPEMSITCTBYIOIINX
100POCOBECTHOMY MCIOJIHEHUIO MU JIOJXKHOCTHBIX 00s13aHHOCTEH;

- co0mogaTth CiyxeOHyro, NpodecCHOHAIbHYI0 ATHKY U TpaBuia JeJI0BOTO
MOBEJICHUS;

- TpOSIBISATH KOPPEKTHOCTh M BHUMAHHE 110 OTHOIICHUIO K KIUEHTaM U
KoHTparentam MbY JIK;

- BO3JEPKHUBATBHCS OT IMOBEACHUS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B
J0OpPOCOBECTHOM HCHOJHEHUH PAa0OTHUKAMH JOJDKHOCTHBIX OOS3aHHOCTEH, a
TakKe u30eraTb KOH(JIMKTHBIX CHUTYyalUd, CIOCOOHBIX HaHeCcTH ymepd ux
penyrtanuu win apropurety MBY JIK;

- IPUHUMAThH MPEAYCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickon denepaunu u
BHYTpeHHUMHU JokyMeHTaMu MBY JIK mepbl Kk HEIONMyIIEHHI0 BO3HUKHOBEHUS
KOH(JIMKTa UHTEPECOB U YPEryJIUPOBAHUIO BOSHUKIIETO KOH(MIUKTA UHTEPECOB;

- YBEJOMHUTbH JIMLO, OTBETCTBEHHOE 3a NPUEM CBEIACHUNW O BO3HUKAIOIINX
(umeromuxcst) KOHMIMKTaX UHTEPECOB, O HATMYHUH JIMYHOU 3aMHTEPECOBAHHOCTH B



NUCbMEHHON (hopMe U TepefaTh B JOBEPUTEIbHOE YIIpaBJieHUE LIEHHbIE Oymaru
a1u00 MPUHATH JOOPOBOJBHOE pEIIEHHE 00 HMX OTUYXKIEHHH B Cllydae, €Cid
BBIMIOJITHEHHE  TPYAOBBIX  (QYHKIMI  paOOTHUKOB  3aTparuBaeT  HMHTEPECHI
OpraHM3aIiy, HEeHHBIMU OyMaraMu KOTOPOH OHU BIIJ/ICIOT;

- BO3JCpPXKHUBATHCA OT NYOJIMYHBIX BBICKA3bIBAHUM, CYXJIEHUH U OLEHOK
JESTEIIbHOCTH YUPEXKACHUS, €CIM 3TO HE BXOAMUT B JIOJDKHOCTHBIE OO0S3aHHOCTU
pabOTHUKOB;

- TOCTOSIHHO CTPEMHTBCS K OOECHEYeHHI0 Kak MOXHO Oonee 3(PGheKTUBHOTO
pacrnopsHKeHHsI pecypcamMu, HaXOIIIMMHUCS B c(hepe MX OTBETCTBEHHOCTH.

2.3. PaGoTHUKM 00s13aHBI NMMPUHUMATh COOTBETCTBYIOIIUE MEPHI MO O0ECICUCHUIO
0€30MacHOCTH ¥ KOH(PHUACHIIMATHHOCTH MH(OpPMAIINH, 32 HECAHKIIMOHUPOBAHHOE
pasriameHue KOTOPOH OHM HECyT OTBETCTBEHHOCTh W/WJM KOTOpas craja
M3BECTHA UM B CBSI3U C UCTIOTHEHHEM JOJKHOCTHBIX O0S3aHHOCTEH.

2.4. TlponBwxeHue paOOTHUKOB YUPEXKJEHUS Ha BBILIECTOAILIYIO JOJKHOCTD
JOJKHO OCYIIECTBIISATHCS TOJIBKO UCXO/IS U3 JIEIOBBIX KaUeCTB paOOTHUKOB.

2.5. PaboTHUKH, 3aHUMAIOIIHE PYKOBOAsIINE TODKHOCTH B MBY JIK, 00s3aHbI:

a) NPUHUMATh MEpbl MO TNPEJOTBPALICHUIO M YPEryJHMpOBaHUIO KOH(MIMKTA

UHTEPECOB;

0) mpuHUMATh MEphl IO NPEAYNPEKICHUIO KOPPYMHIUH; B) CBOUM JIMYHBIM
MOBEJCHUEM  TOJaBaTb  MPUMEP  YECTHOCTH,  OCECHPUCTPACTHOCTH U
CIIPaBEJTNBOCTH;

r) CIIOCOOCTBOBATH bopMUPOBaHUIO 0JIarONpUSTHOTO MOpaJIbHO-

MICUXOJIOTUYECKOTO KJIMMaTa B KOJIJIEKTUBE;

J) B OTHOIIEHUSIX C TOJAYMHEHHBIMU TPOSIBISTH BBICOKYIO TpeOOBATEIbHOCTD,
NPUHIUNHATBHOCT, HO  OJHOBPEMEHHO HE  JIOMYCKaTh  BBICOKOMEpUSI,
MPEHEOPEKUTENHPHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX H OCKOPOWUTEITHHBIX
3aMe4aHui, HEOOOCHOBAHHBIX MPETEH3UN 1 OOBUHEHUN;

€) YyCTaHaBIMBAaTh CIPABEAJIMBYIO, PABHOMEPHYIO CIYXEOHYIO HarpysKy
MOJYMHEHHBIX, HE JIOMyCKaTh JAUCKPUMHUHAIMK TYTeM MPEeI0CTaBICHUS
OTJIETTbHBIM paOOTHUKAM HE3aClIyKEHHBIX OJiar ¥ MPUBHUIICTHH.

2.6. BueniHuii Bu paOOTHUKOB YUPEKACHUS TPU UCTIOTHEHUN UMHU JIOJKHOCTHBIX
00s13aHHOCTEN JTOJDKEH COOTBETCTBOBATH OOILEIPUHATOMY JECJIOBOMY CTHUIIIO,
KOTOPbIH  OTIMYAIOT  O(PUIIMAIBHOCTb,  CAEPKAHHOCTh,  TPATUIIMOHHOCTD,
aKKypaTHOCTb.

3. PexomeHaaTe/ibHbIE I THYECKHE IpaBUJjIa MOBCACHUA paﬁoTHHKOB

3.1. Ucnonusis cBou TpyAoBbie oOs3aHHOCTH Bee padoTHuku MBY JIK momkHbI
BO3JIEP)KUBATHCS OT:

a) J1I000r0 BU/IA BbICKA3bIBAaHUI U EUCTBUIN TUCKPUMHUHALMOHHOTO XapakTepa 1o
OpU3HaKaM II0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKa, IPaXKAAHCTBA,
COLIMAIIBHOTO, UMYIIIECTBEHHOTO WJIM CEMEHHOrO MOJIOKEHUS, OJUTHYECKUX WIN
PENUTUO3HBIX NPEATIOYTEHNN;

0) MOOBIX JTUYHBIX U (PUHAHCOBBIX CBS3€H, KOTOPhIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHHe MOKPOBUTEIHCTBA KAKUM OBl TO HU OBLIO JUIAM B LIENSAX MPUOOpETEHUS



UM NpaB, OCBOOOKIECHMSI OT 00513aHHOCTEN MIIM OTBETCTBEHHOCTH;

B) IIOCTYNKOB, KOTOpble MOTJM Obl BBI3BaTh COMHEHHE B OOBEKTHUBHOM
UCIIOJTHEHUH PaOOTHUKAMU CIIyKEOHBIX 00S3aHHOCTEH;

r) rpy0OCTH, HELEH3YpHOW peud, NpPOSBICHUM NPEeHEOPEKUTETLHOTO TOHA,
3aHOCYMBOCTH, MPEAB3ATHIX 3aMEYaHHW, NPEIbSBICHUS HENPaBOMEPHBIX U
HE3aCITy)KCHHBIX OOBUHCHHIA;

1) YTPO3, OCKOPOUTEIBHBIX BBIPAKCHUN WITN PETUIHK, ACHUCTBUMN, IPETSATCTBYIOITUX
HOPMAJIbBHOMY OOIIEHUIO UM MPOBOLUPYIOIIUX TPOTUBOIIPABHOE MTOBE/ICHHUE;

€) NPUHATHUS MHILK, KypEeHHUsS BO BpeMs CIIyXKEOHBIX COBELIAHUM, Oecell, MHOTO
CITy>K€OHOr0 OOLIEHUS C KJIMEHTAMHU U KOHTPAreHTaMU YUpPEexKICHUSI.

3.2. PabOTHUKM MpuU3BaHbl CIOCOOCTBOBaThH CBOMM CIIYKEOHBIM IOBEIECHUEM
YCTAaHOBJICHUIO B KOJUIEKTUBE JIEJIOBBIX B3aMMOOTHOIIEHUH M KOHCTPYKTHBHOIO

COTPYJTHUYECTBA JAPYT C IPYTOM.
4. OTBEeTCTBeHHOCTH

4.1. Hapymenuem Komekca mnpu3HaeTcs HEBBIIOJIHEHHE WM HEHAJJIEXKAIIEe
BBITIOJIHEHHE PAOOTHUKOM YCTaHOBIEHHBIX KO/IeKCOM MPUHIIUIIOB, HOPM U MPABUII
MOBEJICHUS, a TAKKE COBEPIIEHUE MPOCTYIKA, MOPOYAIIIET0 YeCTh pabOTHUKA WU
YUPEKIACHUS.

4.2. Cobmoaenue padbornukamu MBY JIK mnonoxenuit nacrosimero Kopjekca
YYHUTBIBACTCS TMpU (HOPMHUPOBAHMHM KAJAPOBOTO pe3epBa IS BBIABIKCHUS Ha
BEIIIICCTOSAIINE JIOJDKHOCTH, a TaKkKe TPH HAJIOKEHWHW JIUCIHUIUIMHAPHBIX
B3bICKaHH.
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